AHHOTALIUA

K paGoueii mporpaMme JMCUMIJIMHBI «lOKYyMeHTAlIMOHHOE 00ecneyeHmne
ynpaBJieHHsD)
no cnenuagbHocTu 38.02.01.51 JkoHOMMUKA U OyXTaJTEPCKUIl y4eT
(cpok o0y4enusi 2 roaa 10 mecsiues).

1.MecTo TMCUMILUIUHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTeIbHON MPOrpaMMbl

HucuunnuHa «JlokyMeHTalMoHHOe oOOecreueHue YIpaBiCHUs» BKIIOYEHA B
oOsBaTenpHyt0 4YacTh  mnpodeccuonHanmpHoro mukiaa IIIICC3 CIIO. K wucxomHbim
TpeOOBaHUAM, HEOOXOAUMBIM [IJIi HM3YYCHHS IUCHUIUIAHBI «JlOKyMEHTAIlMOHHOE
oOecrieueHre YIpaBICHUS», OTHOCATCS 3HAHUWS, YMEHUS W BHIBl JICSITEIBHOCTH,
chopMHpOBaHHBIE B TpoOIecce U3YYCHUS WHPOPMATUKH, PYCCKOTO S3bIKA MPHU
MOJIYYEHHUH CPETHETr0 00111ero 00pa3oBaHusl.

2.11esb M3yuyeHUs: JUCHUNTIHMHBI

[enpro M3yueHus TUCHUIUIMHBI SBJISETCS (OPMUPOBAHUE HABBIKA MCIIOJIb30BAHUS
JOKYMEHTAIIMOHHOTO 00eCTIeueHUsI yIpaBieHusl B TPO(PeCcCHOHATBHOM eI TeIbHOCTH.

3. CTpyKTypa QM CHUIIMHBI

JlokymMeHTaIMoHHOe o0ecreueHre ynpaBieHus i TpodhecCUOHATBHBIX IIEJIEH.

4. OcHOBHbBIE 00pa30oBaTeJbHbIC TEXHOJIOT U

B mporecce m3ydeHUs AUCIUIUIMHBI HCIIONB3YETCS KaK TPAIWIMOHHBIC, TaK M
TEXHOJIOTUH aKTUBHOTO OOYy4YEHUS: MPOEKTHBIC, OOBICHUTEIHHO-MUILTIOCTPAIIHOHHBIE,
OpraHU3aIOHHO-/IeATEILHOCTHBIC.

5. TpeGoBaHus K pe3yabTaTaM OCBOCHUSA IMCHUIIIMHBI

B pe3ynbTaTe u3ydyeHusl IUCUUILIMHBI O0y4YalOIUUCs TOJKEH:

-3HATh  1EJIM, 33Ja4d, TPUHITUILI JICJIONPOM3BOJICTBA; OCHOBHBIC TOHSTHS
JOKYMEHTAIMOHHOTO  00ECTEUYeHHs]  YIpaBJICHUS; CUCTEMbl JIOKYMEHTAIlMOHHOTO
oOecrieueHus; KJIACCU(PUKAIMIO JOKYMEHTOB, TpeOOBaHUS K COCTaBICHUIO W
Oo(OpPMJICHUIO JOKYMEHTOB;, OpPTaHU3AIMIO JOKYMEHTOOOOpOTa; MpuemM, o0padoTKy,
PETUCTPAIIMIO, KOHTPOJIb, XpPAHEHHUE IOKYMEHTOB; HOMEHKJIATYPY JIET;

-yMeTh: O(QOpPMIISITH JTOKYMEHTAIMI0 B COOTBETCTBUHM C HOPMATHUBHOM 0a3oW;
OCBaMBaTh  TEXHOJOTMM  aBTOMATU3UPOBAHHOW  OOpabOTKM  JOKYMEHTAIIWH,
WCITOJIB30BaTh YHU(MDUIIMPOBAHHBIE (HOPMBI JTOKYMEHTOB; OCYIICCTBIATh XpaHEHUE U
MOWCK JTIOKyMEHTOB; WCIIOJIb30BaTh  TEIICKOMMYHHUKAITMOHHBIC TEXHOJOTUHA B
AIIEKTPOHHOM JOKYMEHTO000pOTE;

-BJIa/IeTh: 3HAHUSMU 110 JTOKYMEHTAIIMOHHOMY OOECTICUEeHHIO yIPaBICHUS HA
MIPOM3BOJICTBE HA YPOBHE,  IMO3BOJISIFOIIEM OCYIIECTBIATH MPO(ECCHOHATHHYIO
JESITEIIbHOCTD.

[Iportecc u3y4yeHUs MUCIHUIUIMHBI HANpaBlIeH HA YacTUYHOE (OPMHUPOBAHUE Y
CTyZIeHTOB o0mux u mpodeccuonanbubix komnerennuii: OK 1-9, TIK 1.1-1.4, TIK 2.1-
2.4,TIK 3.1-3.4,[IK 4.1-4.4.

6. O0mas Tpy10eMKOCTb U CIHUIJINHBI

50 akamemMuueckux yaca, U3 HUX ayAuTOpCcKas pabora- 324., caMOCTOSTEIbHAs
paborta-18 u.

7. ®opMBbI KOHTPOJIS

[IpomexxyTouHast aTTecTauus: Ji/3a4er - 3 CEMeCTp.

8. CocraBureasb: Jlobanosa H.B..- npenonaBares.



